YTBEPXJAIO
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IHonoxenue
o komnsiotepHom kinacce ['BY PC(H) «PecnybnukancKuii KOMIIEKCHBIH
LEHTP COLMALHOrO 00CITy)KIBAHMS»

1. Obmue nooxenns

1.1. Hacrosmee nojioxenue sSBIASETCH JIOKAIBHBIM NPABOBBIM akTOM M paszpaborano I'BY
PC(51) «PeciryGrmkancknit KOMILIEKCHBIH HEeHTp coumansHoro obenyxusanus» (nanee llentp) B
cooreTcTBUM ¢ 3akonamu P®, TlocraHoBjEHMEM TJIABHOrO rocCy/apcTBeHHOro Bpasa P® or
03.06.2003r. Nell18 "O BBejieHuM B jeHCTBHE CAHMTAPHO-IHIMEHHYECKHX IIPaBHJI ¥ HOPMATHBOB
CanlluH 2.2.2/2.4.1340-03", YcTaBoM M IpYIrdMH JIOKATBHBIMA HOPMATHBHLIME JIOKYMEHTAMM.

1.2. MHcnonb3oBaHne KOMIBLIOTEPHBIX Kiaccos paccmarpusaercs B Ilentpe kxak ojamo u3
BAXHEHIUX CcOCTABASIONMX (OpPMHpOBaHMS I'PAMOTHOCTM NOXKHWILIX Trpaxaan B obnacru
MH(OPMALIMOHHO-KOMMYHUKAIMOHHBIX  TEXHOJIOIr A (MKT) pana ofecnewenus jgocryna K
rOCYJIapCTBEHHBIM YCIIyIaM, [IPEeJOCTaBISEMbIM B JJIEKTPOHHOM BHJIE, OCYIIECCTBICHUSA COIMAILHOM
ajlanTaiuMM M [OJHOLEHHOM JKM3HM B  COBpeMeHHOM ofmecTse, COBEpIIEHCTBOBAHHUA
KOMMYHHMKAI[HOHHBIX CBA3CH ¥ Pa3sBUTHS WHTEIUIEKTYAILHOIO MOTEHIHAIIA ITOXKHIIBIX JTIO/ICH.

1.3, KoMmnsioTepHsle K1acchl, OCHAINEHHBLIA KOMNLIOTEpPAMM M MCHOJbL3YEeMbIA IS
yuebHOoro npouecca cosjaercs ¢ uenslo, obecrniewenns ydebHOro npouecca no CiaCAyIOIAM
nanpasienusm:  "OcHoBbl  KomnbroTepHO#M rpamorHoctH”, "OcHoBbl 00y4deHHMs HaBBIKam

HOJIb30BaHUS ceThio VHTepHeTr, a Takke I BBIIOJNHEHHS CaMOCTOSTENbHOM paboThl rpaxjiaH
MIOMKHAIION0 BO3pacTa, BHINOIHACMOH B pamKkax yueOHOro miaHa.

1.4, VYueOnblif ry1ad KOMIBIOTEPHBIX KJIACCOB yTBepKAaeTcs aupexropom [lenrpa.

1.5. OOmmit XOHTPOIL Y4eOHOH AEATENHHOCTH KIACCOB OCYUIECTBISETCH JAHPEKTOPOM
Ilentpa. KOHTpO/IL 3a TEXHHYECKHM M [POrpaMMHBIM OCHAINEHMEM, a TAKXKE 3a MCIOJb30BAHHEM
jpocrtyna K uHGOPMAIMOHHBIM pecypcaM OCYIIECTBASETCS OTBETCTBEHHBIM 32 KOMIIBIOTEPHBIC
KJIACCHI JIMLOM, HA3HAYEHHLIM PYKOBOAUTE/IEM I'OCYIaPCTBEHHOI0 BIO/DKETHOTO YUPEXACHHS.

1.6. Koutposs npaBui paboThl B KOMIBIOTEPHAIX KJIACCOB OCYIIECTBISAET aJIMAHUCTPATOD

IlenTpa.

2. TpeboBanusi K OprauM3aluu noMemesnui u pabouux mecr

ITomemenne, B KOTOPOM pasMEIIAETCs KOMITBIOTEPHBINH Kiace, JomkeH obopynoBaThCs B
coorBercTBMM ¢ CaHWTapHBIMH @paBWIaMH ©W HopMamu. "['Hruenmdeckue TpeboBanms K
[EPCOHANBHBIM  JJIEKTPOHHO-BBIMHCIMTEIBHEIM  MalluHaM. CanllnH 2.2.2/2.4.1340-03",
yrBepxkaenHbiMi  [locranoBnenmem [71aBHOro rocyaapcTBeHHOro caHurapuoro Bpada P® ot
03.03.2013 . Nel18.

IToMemenne JODKHO MMETh €CTECTBEHHOE M HMCKYCCTBEHHOE ocBemenue. Pacnonoxenne
paboumx MecT ¢ KOMIBIOTEPAMH HE JIOITYCKAETCH B IIOKOIBLHAIX M ITOABAIBHEIX [TOMEINEHUSX.

OxoHHBIE TPOEMbI JO/DKHBI ObITh 00OpYAOBaHBI peEryJMpyeMbIMH YCTpPOHCTBaMHM THIA
KATIO3M, 3aHaBECEH, BHENIHUX KO3LIPHKOB M T.I1.



B nomemenusi, obopyaosaunsix [I9BM, npoBogurcs exenHesnas Biaxsas ybGopka wu
CHCTeMaTHYeCKas IIPOBETPHBAHME 110CIIe Kax10ro gaca paborst Ha [IDBM.

IToBepXHOCTH MOJa B NOMCLICHUAX SKCILTYyaTAllHH KOMIILIOTEpA JO0/DKHA ObITh poBHOH, Oe3
BbIOOHMH, HECKO/IL3KOHM, yHoOHON Juis OYHUCTKM H BiIaXHOM ybopku, obiajare aHTHCTATHYECKHMH

CBOMCTBaAMH.

3.

3. Marepuaisnoe obecnedenne KOMILIOTEPHOr0 Kiacea
1. Komnuexkranus KOMIIBIOTEPHOrO Kjlacca:
19 xoMIBIOTEPOB, pasMEUIEHHE KOTOPBHIX COOTBETCTBYET CAaHMTAPHO- TEXHHYECKUM
HOpMaMm;
NPUHTEP C JONYCTUMBIM YPOBHEM HIyMma (1o Heo6XoamMocTH);
npoexTop (1o HeobXoMMOCTH);
ckaHep (1o HeobX0AMMOCTH);
web-camera (110 HeoOX0IMMOCTH);
HaYINHHMKH (110 HeoOX0MMOCTH);
obopy/ioBanue 1S OpraHA3aluy JIOKaIbHOH ceTh;
nporpammuoe obecrieueHue;
yueOHO-MeTouuecKas JuTeparypa, HeoOxomumas juisi obecnedeHus MOJHOIEHHOrO
yuebHoro npouecca,
3KPaH Ha TPEHOI'E WJIM HABECHOM;

3.2. KoMmnbsioTepHslii Kj1ace JOJDKeH ObITh OCHANIECH

® CpE/ICTBAMM IOXKAPOTYIICHHS,
e CBeTHILHMKAMH OCBelIeHus (110 HeoOXoMMOoCTH ),
e CrenzioM MeTom4ecKoi nHopMalvn;

o CHCTEMOMN CHIHAIM3AIIMM

o Konuuuonepamu (1o HeodXoauMOCTH);

3.3. OuHaHCMPOBAHME MATEPHAIBHOH -TEXHUYECKON 0a3bl KOMIBIOTEPHOI0 Kiacca
npou3BoaTcs U3 GI0/UKeTHBIX U BHEOIODKeTHBIX cpeiacTs LlenTpa.

3.4. HadopMannmoHHBIA CTEH]L IOJDKEH CONEPKATE:

pacnimcanue paboTsl Kiracca;

HHCTPYKIMM 110 TEXHUKE He30nacHocTH;

npasuia paboTel B KOMIIBIOTEPHOM KJlacce,

KOMILIEKC (DM3KYIIBTYPHBIX Tay3;

CITHCOK JIHTEpaTyphl:

nepedenb MHTEPHET-CCHUIOK HA DJIEKTPOHHBIE MCTOYHHMKM, Ha KOTOpBIE paspelieH

JIOCTYIL.

4. OTBercTBEHHOCTS 32 COXPAHHOCTH MATEPHAJIBHLIX HEHHOCT el B
KOMIOBIOTEPHOM KJiacce



4.1. TlonHylo OTBETCTBEHHOCTH 3a COXPAHHOCTh MATEPHAILHBIX IEHHOCTEH
(komubioTepoB, obopynoBanus, nporpamma obecrnieuenms, WHBeHTaps, wMebemm)  Hecer
OTBETCTBEHHbIH 338 KOMIBIOTEPHBIH KJlacce.

4.2. Bce wMarepHalibHbie UEHHOCTH JIOJDKHBI OBITH IHPOHYMEPOBaHBI W HMETH
HAHECEHH I MHBEHTAPHBIA HOMEP.

4.3. Ilpu yBONbHEHMH OTBETCTBEHHBIC JIOJDKHBI IE€pejarb MarepHalbHbiC [ICHHOCTH
MarepuajiibHO OTBeTCTBeHHOMY [lenTpa.

5. @yHKIHH KOMIbITEPHOI0 Kjiacca
5.1. KoMneloTepHBIH KJIACC CIYKHUT JUIS NIPOBEICHUA 3aHATHHA, 0Oydarommx noxuibx
Jmojiell OCHOBaM KOMITLIOTEPHON IPaMOTHOCTH M HABBIKAM 110JIb30BaHHs ceThio MHTEpHET H ee
pecypcamu, wucnonszopanns HWKT B yuebnom mnponecce, nNpoxoxiacHus oOydalommx
KOHTPOJIMpYOIMX nporpamM. s aroro:

e B pamkax yueGHOro 1uiaHa B HEM HPOBOIATCH AYJMTOPHBIE 3aHATUS 110 HAIPABICHUAM
"OcHOBBI KOMIbIOTEpHOH rpamorTHOcTH", "OcHOBBI OOyUeHHs HaBBIKAM IOJIL30BAHHS CETHIO
Mureprer" ¢ HCIONB30BAHMEM KOMIIBIOTEPOB,

e (dopmupoBanue Hanka MPOrpaMMHBIX POYKTOR yuebHO-METOINUECKOr0 HA3HAYEHHUA

e ¢opmupoBanue GaHKa IEKTPOHHBIX y4eOHNKOB 1 1n10coOMii;

e (QopmupoBaHHE MOCTYIIHOM /Ul TIpaxJiad HOXHIOIO BO3pacTa, Nperojasareied u
COTpYAHUKOB 6ubaHOTEKH YyUeOHO-METOAMYECKOH THTEpaTyphl;

® CHJIAMH CHEIMAIMCTOB OPraHM3yIOTCS KOHCYJIbTALMH JUld IPaX/AaH I0XKHKIOro BO3pacra
[10 U3y4acMbIM HAIPABJICHUSAM M BO3MOXHOCTSM HCIOJB30BAHUA NPOrPaMMHBIX IPOJYKTOB B
obpa3oBaTeIbHOM TIPOLECCE;

e OpraEM3anus J0CTyHa I10/k30Baresiel KOMIBIOTEPOB K JIOKAIBHON CeTH Kjacca M CETH
WUurepuer.

6. Oprasusanss paborsl KOMIBLIOTEPHOIO Kiacca

e 6.1. Pacnucanue y4eOHBIX 3aHATHI B KOMIIBIOTEPHBIX KJIACCaX YTBEPXKAaeTcs
JuapexTopoM llenTpa;

e 6.2. Bpems paboThl KOMIBIOTEPHOIO KJIACCA YCTAHABIMBACTCH COIJIACHO rpaduKy
yueOHBIX 3aHATHIA IPYIIkLL, COCTABJISIET /1Ba aKaJICMHYECKHX Yaca B JICHb;

e 6.3. Pabora B HeycTaHOBJICHHOE IpadmkoM Bpems opopMISICTCS B BHJIE 3aABKH HA HMS
pyxooautens I'BY 110 cornacoBanmio ¢ OTBETCTBEHHBIM JHIIOM.

e 6.5. T'paxaane HOXMJIOrO BO3PACcTa HAXOAATCS B KJlacce B TedeHMe yuebHbIX 3ausTuii. B
ciyqae HeoOXoauMocTH, o0yHaeMbiii MOXET BPEMEHHO IMOKHHYTH KJIACC C PaspeiieHus BEAYIIEro
KYpPCOB.

e 60.7. Bo Bpems TrpynnoBblXx Yy4eOHBIX 3aHSTHI COXpaHHOCTH ObOOpyJAOBaHMS,
nporpammuoro obecnevenus, Hactpoek ITK u nopsaok na pabGoumx MecTax KOHTPOIMPYET
CHENMAIMCT IIPOrpaMMHOro obecrievyenus, BeyIMi 3aHsTHs.

7.  JIOKYMEHTALMS 110 KOMIILIOTEPHOMY Kjaccy
7.1. B xnacce jomkHa ObITE B HAIMYMM CIEAYIOMIAs IOKYMEH Tl
e uucrpykuuu 1o Th u noxapuoit 6e3onacHocTH:
* npasniia paboThl B KOMIIBIOTCPHOM KJIacce;



® KypHai MHCTpyKTaxa 1o Th:

® JKypHaJl ydera NOCelaeMOoCTH 3aHATHH B KOMIIBIOTEPHOM KJjlacce!
e yyeOHBIH IUIAH 0 OCHOBAM KOMIIBIOTEPHOM MPAMOTHOCTH,

® KypHaJl ydeTa MaTepHaILHO-TEXHMYECKHX NEHHOCTEH,

® [IaCrOPT KOMIIBIOTEPHOI'O Kilacca:

® KypHAll 3aSBOK Ha YCTaHOBKY NporpaMMHOro obecneyenus.

8. Ilpasa u o6s3aHHOCTH OTBETCTBEHHOI'0 32 KOMIBIOTEPHLIH KJace iuna

8.1. B obBs3aHHOCTH OTBETCTBEHHOTO JHIA BXOJAT (PYHKIMH 10 opranusanmy pabors::

e  [IOATOTOBKA KJjlacca K Havany paboThl.

e noepxkanue pabouero CoOCTOAHUS KOMIBIOTEPA;

e obecreuenne JIOCTyNa NOJL30BaTENCH ¥ NIpenojasareieH B Kiacc;

®  [IPOBOJMTHL MHCTPYKTaX Uit ofywaeMsix 10 TexHuke 0e30nacHoOCTH M OXpaHe Tpyaa,
pexcuMy paboThl B KOMIBIOTEPHOM Kiacce (HAa NEPBOM 3aHATHH) M CICAWTH 3a BHECCHHEM
COOTBETCTBYIONIEH 3amucy B xypHaie no Th u OT;

®  BECTH KOHTPOIIb IIOCEIAEMOCTH W AMCLMILIAHEI B KJIACCE;

®  BejieHME XKypHajia 10 TeXHuKe 6e30macHOCTH (0 NPOXOKIACHHM MHCTPYKTaXa M OXpaHe
TpyJa, npasuiiaM paboTsl B KOMITBIOTEPHOM Kilacce);

® OKazaHME IIOMOIIM 110Jb30BATENSIM M TIPENOJaBaTe/liM B Cly4Yae BO3HMUKHOBEHMS
HEIITATHON CUTYaIUH;

e co0monars YMCIICHHYIO HAIPY3KY Kjlacca,

®  [IPOBOJMTH YCTAHOBOYHBIE 3AHATHS B COOTBETCTBHM C KAJICH/IAPHbIM IJIAHOM paboTsl;

®  CIeAUTh 3a COXpanHOCThIO 110, CETEBBIX M CHCTEMHBIX HACTPOEK,

e He ocraBisATh Ge3 NPUCMOTPa KOMIBIOTEPHBIN Kiace u ofyuaeMbiX BO BpeMmsi ydeOHbIX
3AHATHH.

8.2. OrBercTBEHHOE 3a KOMIIBIOTEPHBIN KJIace JIHII0 MMEET IIPaBo:

®  [IOHPOCHTH [OJb30BaTeleH ocBobOAMTE pabouee MecTo;

®  yAQISTh M3 KIACCOB [10JIb30BaTeleH, HAPYIMBIIUX NTpaBuia paboTsl Kiiacca;

®  HanpasiATh MPEACTABICHHS pPYKOBOACTBY [leHTpa OTHOCHTENIBHO MOJIb30BaTENEH,
HApyLAIOIKX IpaBuia paboTel B Kiacce (JaJbHEHIIAN J0ITyCK HapylmuTenei npasuin paborsl B
KJIACCE K 3aHATHAM OCYIIECTBIISICTCH TOJIBKO ¢ TMCBMEHHOIO paspemenus pykosoaures Llenrpa.

o CoctasisiTh TECTOBBIE BOIIPOCHI;

e Tloabuparte MHTEpHET-CCHUIKY JUIS NOIYYEHHS AONONHMTENBHOM yuebnoi nadopmannu;

¢ [IpoBOAMTE IJIAHBOLIE KOHCYJILTAIIWH.

e  VupexacHus.

9. Ilpasa u o6s3aHHOCTH NOJL30BaATE/ICH KOMIILIOTEPHOI'0 Kjlacca

9.1. Tlons3oBarens obs3an:

e mpo¥tH mHCTpYKTaX 1o Th 1 OT u npasunam paboTsl B KOMIIBIOTEPHOM Kilacce Iepe;l
HepBbIM ceancoM paboThl;

e cobmosars npaBu/ia TeXHUKH 6E3011aCHOCTH M OXpaNbl TPYa:

e cobmonars npasuia paboTsl B Knacce;

e cobmojarh YMCTOTY ¥ NOPAJI0K HAa pabouem MecTe;

®  OCTaBJIATH BEPXHIOI OJEXKIY (CymKH) B rapaepobe.



®  BXOJHMTH ¥ BBIXOJIUTH U3 KJIaCCa TOJILKO 110 PA3PEIICHMIO BEAYIIENO KYPCOB;

® BEpHO, BBOJMTH B KOMNBIOTEP Ha CcBoeM paboyeM MecTe PpEerucTpanuoHHYIO
nHPOPMaLHIO;

e oOparuThCs NpPH TOSBICHWH IporpaMMmubIX ommbok mam cbGosx obopynosanms K
BEJIyIIEMY KYPCOB HEMEJIJICHHO;

e 3anMceiBaTh HMHPOPMAIMIO HA JIMCKM TOABKO B ONPEJENCHHO YKa3aHHYIO NarKy
(nankm);

e He xonupoBaTh Oe3 paspemenus orsercTBeHHOro Jmna I10 u apyrue HecoGeTBEHHBIE
JIEKTPOHHBIE PECYPCHI;

*  OepexHO OTHOCHTHLCH K TEXHHKE, MeDeiH, JIONO/IHATEIBLHBIM YCTPONRCTBAM.

9.2, Tlosb30Bareins HMEET NPaBO:

®  KCHONB30BaTh IporpaMMHOe obecreveHue, YCTAHOBJIEHHOE HA KOMIILIOTEpE, JUIA
yuaebHOro npouecca;

*  [07b30BaThcs  WHOOPMANMOHHBIMM  pECypcaMM, K KOTOPBIM OTKPBIT JIOCTYN B
KOMITLIOTEPHBIX KJlaccax;

®  ucnoas3oBath VIHTEpHET JUIs 110MCKA HEOOXOMMMBIX PECYpcoB Ul HAYYHOH M yueOHO
M o61ecTBEHHOMN JCATEIBHOCTH MO COrIACOBAHMIO C BEAYIIHM KYPCOB;

®  JIONOJHWUTEIBHO 3aHMMATHCH B KJACCAX IPH YCIOBUH HauM4uus CBOOOIHBIX MECT M C

paspeuleHus BEIylIero Kypcos;
9.3. Iloms30BaTeiisiM KOMIIBIOTEPHOIO KJlacca 3alpeleHo:

. HAXOAMTHCA B KJlacce B BEPXHEH 0EXKIE:

. K/1acTh KHHTH, TETPaJiy U T.11. Ha KJ1aBUaTypy,

. OTKPBIBAaTH CHCTEMHBIH 0JI0K;

@ IBITATHCH CAMOCTOSTEILHO YCTPAHATH HEUCIIPABHOCTH B paboTe anmnapaTypsl;

® BHOCHTL W3MCHEHMS B alNapaTHYI0 KOH(QHrypauuilo KoMmmbiloTepa (nepesHoc
KJIaBHATYPBI/MBIIIH C OJIHOI0 KOMIBIOTEPA Ha JIPYroi, NEePeKIOYEHUS MOHUTOPOB U T.J1.);

. yJAQIATh WIH IepeMeiarsh qyxne haisr;

. yCTaHABJIMBATH M 3aITyCKaTh HAa pabounx MecTax KOMITbIOTEPHBIC HIPhI;

. UCIIONB30BaTh MIHTEpHET B pa3Bl/IeKaTeILHbIX 1IEJIsX;

. yCTaHaBIMBATE NporpaMMmHoe obecrieuenue 6e3 paspemenns BeIyero Kypeos;
. 3aIKCHIBATH HHPOPMAIMIO Ha BUHYecTep Oe3 paspeiieHus OTBETCTBEHHOTO JINIIA.

10. OrBercrBeHHOCTH NOJIb30BaTE ICH

e 10.1. B cnyyae mopus WM BbIX0/a U3 cTpos 000pyIoBaHMA KOMIIBIOTEPHOrO Kijiacca 1o
BHHE [10JIb30BATE/IN PEMOHT M/HiH 3aMeHa 000py I0BaHus IIPON3BOMTCS 32 CHET ITOJIb30BaTENs.

e 10.1. B ciyyae yMBIIIICHHOIO HAaHECEHHs Bpeda M cpbiBy yuebHOro nponecca
N0JIb30BaTElIh JIMIIAETCS [PABa MOJIb30BAHMS KOMITBIOTEPHBIM KJIACCOM COTJIACHO MPEACTABHTENO
OTBETCTBEHHOI'O JIMIAa ¥ pemenunio pykosoautens llentpa u HakaspiBaeTCs aIMHHHUCTPATHBHBIM
B3BICKAHHEM.

11. /ipyrue zameqanus.

e 11.1. B coorBerctBuM ¢ ocobenHocTsMu opranuzammu  paborsl, Moryr OmiTh
YCTAHOBJICHB! JIOHOJIHATE/ILHBIC IIPABIIIa, YTBEPXKICHHbIE MpeKkTopoM LlenTpa.

e 11.2 TTonoxenue 0 KOMIBIOTEPHOM KJlacce yTBepixK/iaeTcs pykosoanTesneMm Llenrpa.



