Caxa @enyyOyn1ykITuH
Y/I353 YOHHA COLMAJIbHAM
CAMIBIBITA MUHUCTHIPUCTHOITI

MunucrepcTBo Tpyaa
U COIHAILHOTO PA3BUTHA
Pecny0siuku Caxa (SAkyTus)

ITPUKA3

05.08.2025 Ne 1111-0x
r. SIKyTCK

006 yrBep:kneHun THUNOBOIO NMOJI0KEHUS O MOPSAKE OPraHU3ANUN PAOOTHI
10 PACCMOTPEHHUIO 00pallleHU B yYPeKACHUAX COLMAIBHOIO
oocayxxkuBanus Pecnyosmmku Caxa (AAkyrus)

B cootBerctBumn ¢ denepanbubiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O
MOpSAJIKE PpacCMOTpeHusi oOpaimieHuid rpaxkiaaH Poccuiickoit denepanumny,
®denepanbHbIM 3akoHOM OT 28.12.2013 Ne 442-D3 «O6 ocHOBax COIUAIBHOTO
oOcnyxxuBaHusi rpaxnaH B Poccuiickoit denepanuun», 3akoHoMm PecnyOnuku
Caxa (Adxytus) or 16.10.2003 83-3 NelS55-III «O mopsiake paccMOTpEeHHUS
oOpamienuii rpaxaan B Pecnybnuke Caxa (Akyrtus)», npukazom MuHucCTepcTBa
Tpyaa U counayibHoro pa3putusi PecnyOnuku Caxa (Sxytust) ot 31.05.2022
Ne961-O/1 «O6 yrBepxaeHun IlonoxeHust o mopsake padoThl ¢ 0OpalIEHUAMH
(3ampocamu) rpakJiaH U OpraHu3aluid, IpruemMa rpaxaad B MUHUCTEPCTBE TPy
U conuanbHOrO pa3BuTus Pecryonuku Caxa (SIkyTus)», B ENIX OpraHU3aINH
paboThl MO PACCMOTPEHUIO OOpAIlEHUA B YUYPEXKICHUSIX COIUATBLHOTO
obcnyxxuBanusi Pecrryonuku Caxa (AkyTust), np u K a3 bl B a 10:

1. VrBepauts Tunosoe nosiokeHue 0 MOPSAAKE OpraHu3zaluu padoThl IO
PacCMOTPEHUIO OOpalleHHu B YUYPSKACHUAX COIMAJIBLHOIO OOCTYKUBAHUS
PecnyOnuku Caxa (SIKyTHs) COTJIIACHO MPUIIOKEHHUIO K HACTOSALIEMY ITPUKA3y.

2. PykoBomutensiM  (AUpEKTOpaM)  CTallMOHAPHBIX  YUPEKICHHIM
COI[MATILHOTO 0OCITY>KUBAHUS:

2.1. Ha3HauuThb OTBETCTBEHHOE JHUIO0 3a PEruCTPalUI0 MHUCbMEHHBIX
oOpamieHnii rpakJjaH ¥ CBOEBPEMEHHOE MX HAaNpaBJICHHE Ui PAaCCMOTPEHUs
PYKOBOJICTBY YUPEXKACHUS.

2.2. OOecneunTb CBOEBPEMEHHOE, BCECTOPOHHEE M OOBEKTUBHOE
paccMOTpeHHE MOCTYNUBIINX 0OpalIeHU B YCTAHOBIIEHHBIE CPOKH.

3. KoHTpoJIb NCITONTHEHMS] HACTOSAILETO MMPUKA3a BO3JIO0KUTh HA 3aMECTUTEIS
muHuctpa Koporkux U.B.

MunucTp Tpyza u JTOKYMEHT HOJITHCAH
COIIMAJILHOTO SJIEKTPOHHOIT TIOJIITNCHIO E.A. BonkoBa

NOBEAA!

paBBI/ITI/I;I PC(H) Ceptudpurar  0F109418C94B125D92E47934665ACB7C

Bnanenen Boaxosa Eiena Ajexcanaposna

JleiictButenen ¢ 16.07.2024 o 09.10.2025




[Ipunoxenue k npukasy
MuHucTepcTBa TpyAa U COLMAIBHOTO Pa3BUTHSA
PecniyOnuxu Caxa (Sxyrtus)

oT 2025 Ne

Tunosoe nmosoxenue
0 MOpPsIAKE OPraHu3auuM padoThl 10 PACCMOTPEHHUI0 O0palleHUil B
YUYPEKICHUAX COUMATBHOrO0 00cayxkuBanus Pecnydauku Caxa (SIkyTus)

1. O61mme noJio:keHUst

1.1. Hacrosiiiee mnonoxenue omnpenenser nopsanok (mairee — Ilopsaok)
OpraHu3aluy U o0ecreyeHns: CBOeBPEMEHHOr0 U MOJIHOT'O PACCMOTPEHUst 0OpalieHu i
IPaXKJIaH C YBEJIOMJICHUEM 3asiBUTEIICH O IPUHSATUY M0 HUM PEILICHUI U HapaBICHUEM
OTBETOB B YCTAaHOBJICHHBIM 3aKOHOAATEILCTBOM Poccuiickor @Penepanuu Cpok,
BKJIOUasi KOHTPOJIb 32 COOMIOZACHUEM TOPsJIKa pAaCCMOTPEHUs OOpallleHui TpaXkiaH,
aHanu3z U o00o0meHne uHOpManuu, colepKalieics B HHUX, B YUYPEKICHUU
conuanbHoro obcmyxxkuBanus Pecriyonuku Caxa (AxyTtus) (nanee — YupexaeHue).

1.2. Tlonoxenue pa3pabOTaHO C IENbIO YCTAHOBJICHHS €IWHBIX TPABUI U
MOpsIIKA perucTpanuu U oOpabOTKU oOpalieHui, a Takke BBIPAOOTKH Mep IO
NOBBIIICHUIO YAOBJIETBOPEHHOCTH IOJNy4YaTeleld COLUMAIBHBIX YCIYT YUYpEKIACHUS
coranbHOro oocmyxuBanus Pecy6muku Caxa (SIkyTus).

1.3. Ilonoxxenus Hacrosiuiero [lopsiika pacnpocTpaHSOTCs HAa Bce 0OpalleHus,
NOCTYIUBIIKE TIO CIEAYIOIIMM KaHaiaMm coopa oOpaTHON CBA3M:

® JMYHBI TpUEM  pPYKOBOAUTENEM  YUPEXKICHUS WIM  3aMECTHUTENIEM
PYKOBOIUTENS;

® KHHra )anoo, MpeI0’KEHU, OT3HIBOB;

® MHChbMEHHOE 00pallleHHE;

® DJIEKTPOHHAS MMOYTa (ABYXCTOPOHHUU KaHAll — pacChUIKa aHKEThl OOpaTHOM
CBS3U YUPEKICHHUS, DIIEKTPOHHbBIE MHUCbMA OT MOJy4aTeNIe COLMAIbHBIX YCIYT);

® UHBIE CTMOCOOBI TOJYYCHHS] OOPATHOW CBSI3U, YTBEPKIACHHBIC JOKATHHBIMH
aKTaMH YUpEKIACHUSI.

1.4. CotpyaHuku YupexaeHus, OCYIIECTBIISIIOIINE PACCMOTPEHUE OOPAIICHHIA:

- HECYT YCTAHOBJICHHYIO 3aKOHOJAaTeIbCTBOM Poccuiickonn denepanun
MEPCOHATFHYIO OTBETCTBEHHOCTh, B TOM YHCIIE 32 OOBEKTUBHOE, BCECTOPOHHEE U
CBOEBPEMEHHOE PACCMOTPEHHUE 0OPAIEHUH, JOCTOBEPHOCTh CCHIJIOK HA HOPMATHBHBIE
MIPaBOBbIE AKTHI;

- obecrnieunBatoT 00paObOTKY MEPCOHATBHBIX IAHHBIX OOPATUBIIUXCS TPAK/IAH B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoin ®Penepanuyu O MEPCOHATBHBIX
JAHHBIX.

1.5. Paccmotpenue oOpalieHuil TpakJlaH B YUPEKJICHUU PEriaMeHTUPYETCs
CJEAYIOIINMHU HOPMATUBHBIMU aKTaMMU:

®denepanbHbIMU 3aKOHAMU

ot 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpeHHUsI OOpalleHuM TpakliaH
Poccuiickoit @enepannmn;



or 21.11.2011 Ne 323-®3 «OO0 ocHOBax OXpaHbl 3[0pOBbsl TpaXIaH B
Poccuiickoit @enepannmn;

ot 27.07.2006 Ne 152-®3 «O nepcoHaIbHbIX TaHHBIXY;

otT 28.12.2013 Ne 442-®3 «O0 oCcHOBax COIMAIBHOIO OOCITYXUBaHUS TPaXkaaH
B Poccuiickon denepanuny;

3akonom Pecnyomuku Caxa (SAxyrtus) ot 16.10.2003 83-3 Nel55-III (pexn. ot
30.06.2021) «O mopsiake paccMOoTpeHHUs: oOpaiuenuil rpaxiaan B PecnyOnuke Caxa
(Axytus)» (npunst noctanoBiaeHueMm ['C (Mn Tymsn) PC(A) ot 16.10.2003 3 Nel56-
I);

npukazoM MHHHCTEpPCTBA Tpyaa U colMalibHOrO pa3Butus PecnyOnuku Caxa
(Axytus) or 14 oxta6ps 2020 roma Ne86-H «O6 ytBepxaenun Ilopsiakos
NpeloCTaBIeHHs colUanbHbIX yeuyr B PecriyOnuke Caxa (SAkyTus)»;

npukazoM MHHHCTEpPCTBA Tpyla U colMalbHOro pa3Butusi PecnyOnuku Caxa
(Axytus) ot 31.05.2022 Ne961-O/1 «O06 yrBepxkaenuu [lonoxenus o nopsiake padboThl
c oOpameHusMU (3ampocaMM) TpaXKJaH M OpraHu3aluii, npueMa TpakIaH B
MunucTtepcTBe TpyAa U couuaibHoro pa3Butus Pecyomuku Caxa (AkyTus)y.

2. Cpoku 00padoTKu oOpameHuni

2.1. Cpok perucTpanuu o0paiieHus ¢ MOMEHTa OCTYIUICHUsI — He OoJiee Tpex
JTHEMU.

2.2. Kanoba paccmaTtpuBaetcs B TedeHun 10 qHEH ¢ MOMEHTa perucTparuu B
VYupexaeHnn couuaabHOTro o0cIyKuBanus. B Tex ciayyasx, Korja ajisi pacCMOTPEHUS
oOpaimieHusi HEOOXOAMMO TIPOBEJIEHHWE CHEIHAIbHOW TPOBEPKHU, HCTpeOOBaHUE
JIOTIOJTHUTENIBHBIX MaTepuajoB JUOO MPUHSATHE IPYTHMX MEp, CPOK PacCMOTPEHUs
oOpareHusi MOXKeT OBITh MPOJJIeH, HO He Ooisiee yeM Ha 30 KaJICHIApHBIX JTHEH, ¢
yBEJAOMJIEHHEM 00 3TOM B TUCbMEHHOM BU/IE 3asIBUTEIS.

2.3. Tlpu peructpanuyi THUCBMEHHBIX OOpaIlleHW TpaKJaH M OpraHU3aIlul
NPOBEPSIOTCST HATUYMe PEKBU3UTOB 3asSBHUTENS, TNPUIOKEHHUS W BIOXKEHUS K
oOpalieHuio, a TaKXe MPOBEPSIOTCA Ha TMOBTOPHOCTH. [IOBTOPHBIMH CUMTAIOTCS
oOpaimieHusi — OT OJHOIO0 M TOrO e JIMa MO OJAHOMY M TOMY e Bompocy. He
CUHMTAIOTCSl TIOBTOPHBIMU: - OOpAIIEHUS OJHOTO W TOTO K€ JHUIA, HO IO Pa3HbIM
BOmpocaM; - oOpamieHusi, B KOTOPBIX COJEpPKATCS HOBBIE BOIPOCHl WIIU
JOTIOJIHUTEIbHBIEC CBECHUSI.

3. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU
¢ HOPMATHBHBIMHU NPABOBbIMHU AKTAMHU
JJIS1 PACCMOTPEHHS 00pallleHus IPaXKIaH

3.1. OcHoBaHueM Uisi PacCMOTpPEHUs OOpalleHusi TpaKJaHUHA SIBIISETCS
oOparieHre, HampaBIECHHOE: B MUCHbMEHHOM BUJIE, DJIEKTPOHHOU MOYTOH, JIMIHO.

3.2. B oOpamennn rpaxIaHWH yKa3bIBa€T HAWMMEHOBAaHWE YUPEKICHUS JTHOO
dbaMuiIno, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIA, & TAKXKE CBOU
dbaMuinio, WMs, OTYECTBO, MOYTOBBIM ajpec (aapec HIEKTPOHHOM MOUTHI) IO
KOTOPOMY JOJI’)KEH OBITh HAIlpaBlIeH OTBET WM YBEIOMJICHHE O Iepeajipecaluu



oOpallieHusl, KOHTaKTHBIA Tenae(dOH, U3NaraeT CyTh MPEIJIOKCHUS, 3asBICHUS WU
’a00bl, CTABUT JTUYHYIO MOJIUCH U JIaTy.

3.3. I'paxkmanuH BhpaBe MPUIOKHUTH K TAaKOMY OOpalleHUI0 HE0OXOIUMBIE
JOKYMEHTBl M MaTepuajibl B JJIEKTPOHHOW (opMe nubO HampaBUTh YKa3aHHbBIC
JIOKYMEHTHI U MaTepuajbl WK UX KOMUHU B MUCbMEHHOHN (hopme.

3.4. OOpareHue, MOCTYNUBIIEE B YUpPEXKAECHUE U OTBEUarollee TpeOOBaHUSIM,
MOJIEKUT 0053aTeIbHOMY MPUEMY U PaCCMOTPEHHUIO.

4. IlepeyeHb OCHOBAHMH VIS 0TKA3a B NPE10CTABJICHUHU
0TBETAa HA o0palieHune

4.1. B nucekMeHHOM OOpaIeHUH, MPU OOPALIEHUH TI0 AJICKTPOHHON MOUYTE HE
yKa3aHbl (pamMuIus TpakJaHuHA, HAIIPaBUBIIETO OOpaIeHue, U aipec, Mo KOTOPOMY
JOJDKEH OBITh HAPaBJICH OTBET.

4.2. B oOpartieHu# cofepxKaTcsi CBeJICHHUS O MOAT0TaBIMBAEMOM, COBEPIIIAEMOM
WIA COBEPIICHHOM [MPOTHUBONPABHOM JIEHWH, a TaKke O IJIMIE, €ro
MIOJITOTaBJIMBAIOIIEM, COBEPIIAONIEM WM coBepimBiieM. OOpaiieHre MO TEKHUT
HaNpaBJICHUIO B TOCYJAPCTBEHHBIN OpraH B COOTBETCTBHH C €r0 KOMIICTCHIINEH.

4.3. TekcT MUCHMEHHOTO OOpalIeHHs HE TOJJAaeTCs MPOUYTCHHIO, OTBET HA
oOparieHue He PEIOCTABIISIETCS, ¥ OHO HE TIOJJICKUT HATIPABICHUIO Ha pACCMOTPECHHE
B TOCYJIapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIpaBJICHUSI WIH JOJKHOCTHOMY
JUILy B COOTBETCTBUU C MX KOMIIETEHIIMEH, O YeM B TEYEHHE CEMHU JHEH CO THS
perucTpanuu o0paiieHus CcooOIIaeTCsl TpaKJaHUHY, HaAIMpaBUBIIEMY OOpalleHue,
€ciM ero (paMuiIHs ¥ TIOYTOBBIN apec MOAAAI0TCS IPOUYTCHHIO.

4.4. OTBeT 10 CYIIECTBY MOCTABJICHHOI'O B OOpAIlleHHH BOIIPOCA HE MOXKET OBITH
naH 0e3 pasriialieHds CBEACHHH, COCTaBISIONIMX TOCYIApCTBEHHYIO WM HHYIO
oxpaHsiemyto (QenepanbHbIM 3aKOHOM TaWHy. ['paknaHuHy, HanpaBUBIIEMY
oOparieHue, cooOIaeTCsi 0 HEBO3MOXKHOCTH J1aTh OTBET IO CYIIECTBY MOCTABICHHOTO
B HEM BOIIPOCA B CBSI3U C HEJOMYCTUMOCTHIO pa3IJiallleHNs YKa3aHHBIX CBEJICHUH.

OG6parienue, B KOTOpOM 00KallyeTcst CyIeOHOE pelieHne, B TCUCHUE CEMU JTHEH
CO JHSI PETUCTpAIM¥ BO3BpAlIaeTCs TpaKJaHWHY, HapaBHBIIEMY OOpalleHue, ¢
pa3bsACHEHHEM MOpPsAKa 00KajJoBaHUs JAHHOTO CyJeOHOTO peleHus.

B nmuceMeHnHOM o0patieHnn rpaxaaHiuHa COAEPKUTCS BOTIPOC, HA KOTOPBIN eMy
MHOTOKpPAaTHO JaBAJINCh IMHUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HaIpaBJSIEMBIMH OOpAIIEHUSIMU, U TPU 3TOM B OOpallleHUH HE TPUBOJSATCS HOBBIC
JIOBOJIBI MJTH 0OCTOATENHCTBA. MOXKET OBITh MPUHSTO PEIICHUE O O€30CHOBATEIILHOCTH
OUYepeTHOTO OOpaIeHus] ¥ MPEKPAIICHUHN MEePENUCKH C TPAXKITAHUHOM IO JTaHHOMY
BONIPOCY, C YBEAOMJICHHEM O JaHHOM pEIICHWH TPaKJAHWHA, HAMPABUBIIETO
oOparieHue.

B cnyuae, eciiu B moctynuBIiIeM OOpalleHUd COAEPKATCsl HELEH3YpHbIE JIH00
OCKOpOUTENbHBIC BBIPAKEHUS, YTPO3bI )KU3HU, 3JOPOBBI0 U UMYIIECTBY paOOTHHUKOB
YUPEXKIEHUS,, OHO MOXKET OBITh OCTaBIIEHO O€3 OTBETA IO CYIIECTBY MMOCTABICHHBIX B
HeM BompocoB. [Ipu 3ToM rpaknaHuHy, HapaBUBIIEMY OOpaImIeHUe, COOOIIAETCS O
HEJOMyCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.



[lonmHOMOUMS TIpeACTaBUTENA 3asABUTENS HE NOATBEPXKICHBI B IOPSAKE,
YCTaHOBJICHHOM 3aKoHoOAaTenbCcTBOM Poccuiickon denepanuu.

5. IlpaBa rpakaaH npm pacCMOTPeHUH 00palIeHui

I'paxxnaHuH umeeT npaso:

5.1. mpencTaBisATh,  JONMOJHHUTEIBHBIE  JIOKYMEHTBI W MaTepHallbl  I10
paccMaTpuBaeMOMY OOpaIeHUIO TUO0 00paIaThCs C MPOCKOOI 00 UX UCTPEOOBAHUH,
B TOM YHCJIE B AJIEKTPOHHOU (opme;

5.2. 3HAKOMUTBCA C JOKyMEHTAaMH H  MaTepHallaMH, KaCarOIIUMHUCS
paccMOTpeHHUsl OOpaIeHus], €CIM 3TO HEe 3aTparuBaeT MpaBa, CBOOOJBI M 3aKOHHBIC
MHTEPEChl JIPYTUX JIMII W, €CJIM B YyKa3aHHBIX JOKYMEHTaxX M Marepuaigax He
COJIEPKATCSl CBEACHUS, COCTABISIONINE TOCYJAPCTBEHHYIO WM WHYIO OXPaHSIEMYIO
dbenepaibHBIM 3aKOHOM TaiiHY.

5.3. mosydaTh MUCbMEHHBIN OTBET IO CYIIECTBY ITOCTaBJICHHBIX B OOpalllCHHH
BOMPOCOB, 3a HCKIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX  JIEHCTBYIOIINM
3aKOHO/IaTeIhCTBOM;

5.4. momy4ath yBeIOMIICHHUE O Iepeapecanny oOpaiieHus B ToCy1apCTBCHHBIN
OpraH, OpraH MECTHOTO CaMOYITPABJICHHUS WUJIH TOJDKHOCTHOMY JIMITY, B KOMITETEHITUIO
KOTOPBIX BXOJIHMT Pa3peIICcHUE MOCTABICHHBIX B 00paIlIEHUH BOIIPOCOB;

5.5. oOpamiarbest ¢ ano0o0il Ha MPUHATOE MO OOPAIIECHUIO PEIIeHHEe WX Ha
nencTBus (0e3/1eicTBIE) B CBSI3U C pACCMOTPEHHEM O0paIeHus! B aIMUHUCTPATUBHOM
U (wiM) cyaeOHOM TOpsIKE B COOTBETCTBHHM C 3aKOHOJATeIbCcTBOM Poccuiickoi
denepanuu;

5.6. oOpamarbes ¢ 3asBICHUEM O MPEKPAILEHUH PACCMOTPEHUST 0OpaIeHus.

6. O0SI3aHHOCTH JOJIZKHOCTHBIX JIMI YYPesKIeHUs MPU pacCMOTPEHUH

oOpameHnnii

6.1. JIOIKHOCTHBIC JIMIA YUPESKIACHUS 00CCIICUNBAOT:

00BEKTUBHOE, BCECTOPOHHEEC M CBOCBPEMEHHOE pPACCMOTPEHHME OOpaIieHui
rpaXJaH, B Cjiydae HEOOXOJMMOCTH — C YyYacTHEM TpaxkJaH, HaIpaBUBIINX
oOpairieHue;

IPUHSATHE MEp, HAIlpaBJICHHBIX Ha BOCCTAHOBJICHUE WIIM 3aIIUTy HAPYIICHHBIX
mpaB, CBOOO M 3aKOHHBIX HHTEPECOB IPaXkaH;

yBEJIOMJICHUE TPaKIaHIMHA O HAIPABJICHUHU €ro oOpaIleHus Ha paCCMOTPEHNE B
JIPYroM TOCYIapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYNPABJICHUS WM HHOMY
JOJDKHOCTHOMY JIMITY B COOTBETCTBHUH C MX KOMIICTCHITUCH;

KaueCTBEHHOE PAcCMOTPEHHE OOpalieHUus B YCTAHOBJICHHBIC HACTOSIIUM
[Topsimkom cpokm.

6.2. KondwuaeHnumanbHbIe CBEJICHHS, CTaBIIME HW3BECTHBIMU JOJKHOCTHBIM
JUIAM  YUPSKACHUS TIPH PACCMOTPCHUH OOpalieHuH TpakaaH, HE MOTYT OBITh
HCIIOIb30BaHbl BO BpPEJ 3TUM TIpakjaHaM, B TOM YHCIIC, €CJIM OHH MOTYT IIOBJICYb
yIIeMJICHUE YECTH U JOCTOMHCTBA IPaKIaH.



6.2. OcHOBHBIMU TpeOOBaHUAMHM K KAaue€CTBY pacCMOTPEHHs OOpaleHui
SABJISIFOTCSL:

JOCTOBEPHOCTh ~ MPEJOCTABISIEMON 3asBUTENSIM HH(OpMamum O XOAe
paccMOTpeHus 00palieHus;

YETKOCTh B U3JI03KEHUH UH(DOpMALIUU;

NOJIHOTa UHPOPMHUPOBAHUS 3asIBUTENIEH O X0/I€ paCCMOTPEHUS 0OpaIeHUS;

HarJIHOCTh (pOopM mpenocTaBisieMol MHpoOpMauu 00 aJAMUHUCTPATUBHBIX
IpoLEAYpaX;

yI0OCTBO M JOCTYNMHOCTh MOJy4eHHs] MH(GOPMALMK 3asBUTEISIMU O MOPSAJIKE
paccMOTpeHus: 0OpaleHu .

7. OcobeHHOCTH PadOThI ¢ O0palIeHUSAMH IPAKIAH B JJIEKTPOHHOI (popme

7.1. ObecrieueHre BO3MOKHOCTH TIOJIYYEHHsS 3asiBUTENISIMU WHGOpMALUU O
paboTe ¢ oOpaleHusIMHu Ha OQUIIMATIBHOM CalTe YUpeKACHUSI.

7.2. ObecrieueHre BO3MOXKHOCTH TIOJIYUCHHsSI 3asBUTENIAIMH Ha OQUIIMATHLHOM
caiite yupexiaeHus ¢GopM 3asBICHUNA U HMHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIf
paccMOTpeHus: 0OpalleHusl.

7.3. ObecrieueHre TMpU HAMpaBICHUM 3asBUTENeM oOpaiieHus B (Gopme
AJIIEKTPOHHOTO JOKYMEHTa MPEICTABICHUS 3asIBUTENIO AJIEKTPOHHOIO YBEIOMIICHHUS,
MOJITBEPIKIAIOIIETO MOCTYIUICHUE O0pallleHHsI B YUPEKICHUU.

8. J/InuHbIi NpHUeM IrPazkIaaH B YUYPe:KIAeHUN

8.1. JIuuHplii mpueM TpakJaH OCYHIECTBISETCS TUPEKTOPOM, 3aMECTUTEIEM
TUPEKTOPa, PYKOBOIUTENIAMH CTPYKTYPHBIX TMOApa3AesieHuil (fajiee - pyKOBOJCTBO
YUpPEXKICHHUS]) B COOTBETCTBUM C TpaduKkoM MpuéMa TpakIaH, YTBEPKICHHBIM
JTUPEKTOPOM.

8.2. [logroroBka  JOKYMEHTOB JJIi MpUeMa TpakaaH  JUPEKTOPOM,
3aMECTHTENIeM JHUpPEKTOpa  BO3JIaraeTcsi Ha  PYKOBOAUTENEH  CTPYKTYpPHBIX
noJipa3fejeHnii, K KOMIETEHIIMM KOTOPBIX OTHOCSTCS BOMPOCHI, MOCTABJICHHBIC B
oOpalieHnH.

8.3. I'padbuk mpuema TpaxkgaH PYKOBOJCTBOM YUPEKIEHHUS COLUATBLHOTO
oOCImy>KMBaHMsI pa3MeniaeTcss Ha oduIuaabHOM caiiTe YupexaeHus W Ha
WH(OPMAITMOHHOM CTEHJIE.

8.4.1lpu  naWMYHOM  TpUeMEe  TPaXKJaHWH  TMPEABABISET  JTOKYMEHT,
YIOCTOBEPSIIONMKA €ro JMYHOCTh (TacmopT, BOCHHBIM OWJIET, a TaKKe WHbBIE
JOKYMEHTBI, YIOCTOBEPSIONINE JUYHOCTh, B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepaiiyn).

8.5. Bo Bpems IWyHOTO mpreMa TPaKJaHWH JIeTAeT YCTHOE 3asBICHUE JIHOO
OCTaBIIICT MUCHBMEHHOE OOpAIleHNe 0 CYIIECTBY 3aJaBa€MbIX UM BOIIPOCOB, B TOM
quClie B TEJSIX MPUHITHS MEpP MO BOCCTAHOBJICHHIO WM 3aIUTE €T0 HAPYIICHHBIX
mpaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB.

8.6. YcTHbIe oOpamieHus rpakJlaHWHA PETUCTPUPYIOTCS B KaPTOUKE JTUIHOTO
npueMa. B ciyuae, eciiv U3710K€HHbIE B YCTHOM 00pailieHUH (PakThl U 00CTOSTENIbCTBA
SBJITFOTCS OYEBHUIHBIMH W HE TpPEOYIOT IOTMOJHUTEIPHONW TPOBEPKH, OTBET Ha



oOpalleHue ¢ corjacus rpaXkJIaHMHA MOXKET ObITh JaH YCTHO B X0J1€ JIMYHOTO IIpUEMA.
B ocranpHbIX ciyyasx AaeTcsl HUCbMEHHBIM OTBET IO CYILIECTBY IMOCTABICHHBIX B
MMCBMEHHOM OOpalieH!H rpaxkIaHHA BOIIPOCOB.

8.7. IlucpmenHble oOpalleHus: TpaxaaH, MPUHATHIE B XOA€ JUYHOIO MpHUEMa,
MOJIekKAT PETUCTPALIMA U PACCMOTPEHHUIO B COOTBETCTBUHU € HacTosuM [lopsakom.

8.8. Eciiu B X0/1€ JIMYHOTO IpHeMa BBISICHSAETCSA, YTO PEUICHUE MOJHUMAEMbIX
IPpaKJaHUHOM BOIIPOCOB HE BXOAMT B KOMIIETEHIHUIO YUPEXKACHHS, T'PAKIAHUHY
pa3bsACHSIETCS, KyJla U B KAKOM MOPSAKE EMY CIIeyeT OOpaTUTHCS.

8.9.B xome mau4HOrOo mnpuemMa TpaXIaHUHY MOXKET OBbITh OTKa3aHO B
pPacCMOTpPEHUHU €ro oOpallleHus, €clIM eMy paHee ObUl JaH OTBET IO CYIIECTBY
NOCTaBJIEHHBIX B O0pAaIlleHUH BOIIPOCOB.

8.10. Kontponp 3a opraHuzaiueil JUYHOrO MpUEeMa U Yy4yeT oOpalleHHi
rpaXJaH, PacCMOTPEHHBIX HA JIMYHOM MpUEeMe B YUpEexJACHUH OCYIIECTBISETCA
(ykazamo oondxcnocmmuoe auyo).

8.11. Vuyer (peructpamusi) YCTHBIX OOpallleHH TpaxaaH M CoJlep)KaHue
YCTHOTO OOpallleHusl 3aHOCSTCS YMOJIHOMOYEHHBIMM Ha TO JHUIAMU W3 KapTOUYKH
JUYHOTO  TpUeMa  TpaxKJaH, 3aloJHEHHOW  PYKOBOACTBOM  YUPEXKIACHHUS,
HEMOCPEJICTBEHHO B YpHaJ, KOTOPHIN JOHKEH ObITh MPOHYMEPOBAH, MPOIIHYPOBaH
U CKPEIUICH MeYaThIo.

9. Ilpuém nuCbMEHHBIX 00pPAIIEeHU i IPaKaaH

9.1. Iloctynaromue B YupexkAeHUW MHCbMEHHBIC oOparieHus (OaHmepou,
MOCBUTKH ) TPUHUMAIOTCSI OTBETCTBEHHBIM 32 PETHCTPAIMIO 00pallleHu# TpaxaaH

9.2. B mensax oOecnedeHus O€30MacHOCTH TpH padboTe ¢ MHUChMEHHBIMH
oOpalieHusIMU OHM TOJJIeKAT 00s3aTEIIbHOMY BCKPBITUIO M TPEABAPUTEILHOMY
npocMoTpy. B ciydae BBISBICHUS ONACHBIX WM TOJO3PUTEIBHBIX BJIOKEHUN B
KoHBepTe (OaHAeposu, TOCBUIKE) paboTa ¢ NHUCBMEHHBIM  OOpallleHHEeM
PUOCTAHABIMBAETCS J0 BBIACHEHHS 00CTOSTEIBCTB U MPUHATHS COOTBETCTBYIOIIETO
pEIICHHS] PYKOBOJACTBOM.

9.3. Ilpu mpueme NUCHMEHHBIX 00paIeHUH:

- IPOBEPSETCS MPABHILHOCTh aJPECHOCTH KOPPECTIOHICHIIHNH;

- BCKPBIBAIOTCSI KOHBEPTHI, MPOBEPACTCS HaIU4Yhe B HUX JOKYMEHTOB
(pa3zopBaHHbIE JOKYMEHTHI TOAKJICUBAIOTCS );

- MIOCTYNHBIIKNE C MACHBMOM JOKYMEHTHI (ITACMOpPT, BOCHHBIN OWUJIET, TPYyIOBas
KHIDKKA, IEHCUOHHOE y/IOCTOBEpeHHe, (hoTorpaduu v Apyrue MPUIOKESHHS K MUChMY)
MOIKAJTBIBAFOTCS TIOJT CKPEIIKY MOCJI€ TEKCTa MUChMA, 3aT€M IMOAKAIBIBACTCS KOHBEPT.
B ciydae oTcyTcTBHSI caMOTro TEKCTa MHUChbMa PabOTHUKOM, MPUHUMAIOIINM TOYTY,
nmoJaKanbiBaeTcsa OjaHK ¢ TekctoM: «llucemenHoro oOpaleHus K aapecaTy HeT»,
KOTOPBIN TpHUiIaraeTcsi K KOHBEPTY;

- TI0 BBISIBJICHHBIM HAPYIICHHUSIM U HEJIOCTATKaM COCTaBIISIOTCS aKThI HA MMUChMA:

- K KOTOPBIM MIPUJIAraloTCs BIOKEHHBIE B KOHBEPTHI JCHE)KHBIC 3HAKH, IIEHHBIC
Oymaru u T.IL.;

- Ha TIMCHbMa, TIPU BCKPBITHH KOTOPBIX HE OOHAPYKUIIOCH OOpAIIICHNUS,



- B KOHBEPTaX KOTOPBIX 0OHAPYKUIIACh HEJIOCTaya JOKYMEHTOB, YIIOMUHAEMBIX
aBTOPOM HJIH BJIO’KEHHOU B KOHBEPT OMUCHIO JOKYMEHTOB;

- aKT COCTaBJISETCA B JIBYX PK3EMIUISIpax U MOJMUCHIBACTCS OTBETCTBEHHBIM 32
peructpaiuio obpamieHuit rpaxaan. [Ipu 3ToM OAMH SK3EMIUIApP aKTa MOCHLIAETCS
OTMPABUTENIO, BTOPOM MNpHOOIIAETCS K TMOJYYEHHBIM JIOKYMEHTaM M IepeaaeTcs
BMECTE C HUMHU Ha paccMmoTpenue. OmudbouHo (He MO aapecy) MpUcIaHHbIE TUChMa
BO3BPAIIAIOTCS HA TTOUTY HE BCKPBITHIMH.

10. Perucrpanusi nMCbMEHHbIX 00palIeHH IPaXKAAH

10.1. Perucrtpamus oOpamieHuil TrpaxiaH W OpraHu3aluii, NOCTYNUBIIUX B
VYupexaenue, Mpou3BOAUTCS OTBETCTBEHHBIM 32 PETUCTPALMIO OOpAILlEHUN TpaxaaH
B €IMHYIO CHUCTEMY 3JIEKTPOHHOro AokymeHToobopora «ECOJI» He mo3nHee Tpex
JHEH C 1aThl UX MOCTYIUICHUS.

10.2. Peructpanus nMicbMeHHBIX OOpallleHUI Ipask/iaH U OpraHu3alui, a TAKKe
oOparnieHuii B (Gopme 3JIEKTPOHHOTO JOKYMEHTA, MOCTYIHUBIIKWE Ha O(QUIMATEHOM
caliTe YUpeXIeHHUs, OCYIIECTBISETCS IyTEM BBOJAa HEOOXOIMMBIX JAHHBIX O
3asBUTENSIX M COAEpKaHMU WX OOpalieHud B €IUHYI0 CHCTEMY 3JIEKTPOHHOIO
nokymentoobopora «kECIOJI».

10.3. Ha kaxx1oM MMCbMEHHOM OOpaIieHUH MPOCTABISAECTCA PETUCTPAIIMOHHBIN
HITaMII, ]aTa PETUCTPALIMHI U PErUCTPALIMOHHBIN HOMED.

10.4. OTBeTCTBEHHBIH 3a perucTpalnuio o0paleHuil rpak/JiaH Npu perucTpauu
IPOBEPSIOT YCTAHOBJIEHHBIE PEKBU3UTHl MUCbMa, HAJIMYUE YKA3aHHBIX aBTOPOM
BIOKEHUM U mnpuinoxeHui. [Ipy HEOOXOAMMOCTHM NPOBEPSIIOT NOCTYIHUBIINE
oOpallieHus: Ha IOBTOPHOCTH

10.5. [IoBTOpHBIMU CUMTAIOTCSA OOpAIlEHUs], IOCTYIHUBIINE B YUPEXKIECHUE OT
OJTHOT'O U TOT'O K€ JIMIIA [0 OJTHOMY M TOMY K€ Bonpocy. He cunTaroTcst HOBTOPHBIMH:
oOpallleHus! OTHOTO U TOTO XK€ JIMIIA, HO IO pa3HbIM BOIPOCaM; OOpalleHus], B KOTOPbIX
COJIEPKATCsl HOBbIE BOIIPOCHI UJTU IONIOJHUTENbHBIE CBEJICHHUS.

10.6. Ilpomenmue perucTpanuio oOpalleHUs TpakaaH B 3aBUCUMOCTH OT
COJIepKaHUsl BOIPOCa B TOT )K€ JI€Hb HANPABIISIOTCS JJISl PACCMOTPEHUSI AUPEKTOPY,
3aMecTUTEN0 aupekropa. [Ipm 3TOM, B €OUHYI0 CHUCTEMY 3JIEKTPOHHOI'O
nokymentoobopora «ECO]l» npemaercss oTMeTKa O HampaBlIeHUM OOpalleHus
rpakJjaHUHA Ha PaCCMOTPEHHUE.

10.7. OOpamenusi, nocTynuBiiKe B ¢GOpMe BICKTPOHHOTO JOKYMEHTA,
MOCPEACTBOM (PaKCUMUIIBHOM CBSI3U WM MOYTOBBIM OTIPABICHHEM HEOJIHOKPATHO B
OJIMH U TOT K€ JIEHb OT OJIHOTO M TOT'O K€ aBTOpa oOpaIieHus (3assBUTENS) C OJHUM H
TEM JK€ BOIPOCOM, a TAK)KE OTJEIbHO HAIIpaBJICHHBIC MPUIIOKEHHS, JOIOTHEHUS K
OOpallleHUI0 PETUCTPUPYIOTCS U pacCMaTPUBAIOTCS Kak eauHoe oOpamenue. Komnuu
oOparlieHuil, paHee NOCTYNUBIINX (HaKCUMHUIBHOM CBSA3bIO U B (JOPME IIEKTPOHHOTO
JOKYMEHTa, JHOO TMOJIMHHUKH, JOMNOJHUTEIBHO HANpPABJICHHBIE IOCPEACTBOM
IIOYTOBOM CBSI3H, MPUOOIIAIOTCS K PAHEE 3aPETUCTPUPOBAHHBIM OOPAIICHUSIM.

11. PaccmoTpeHue NMCbMEHHBIX 00pallleHU IPaXKIaH



11.1. Tlo mucChbMEHHOMY OOpAIlEHHI0 W OOPAIlCHUIO, MOCTYMHUBIIEMY IO
AJIEKTPOHHOM TMOYTE, MPUHATHIM K PACCMOTPEHUIO, JOJDKHO OBITh MPUHATO OJHO U3
CIEYIOIIMX PELICHUM:

- mepeaaya Ha pacCCMOTPEHUE 3aMECTUTEIAM JUPEKTOPA;

- HaIIpaBJICHUE B JIPYTUE€ OPTaHU3alUK U YUPEKIACHUS;

- MPUOOIIIEHUE K paHee MOCTYIUBIIEMY O0paIeHHUIO;

- COOOIICHUE TPAKIAHUHY O HEBO3MOXKHOCTH PACCMOTPEHHUS €ro 00palleHus;

- COOOIIICHUE TPAXKIAHUHY O TIPEKPAIICHUU TEPETHCKHU.

11.2.06pamieHust rpaxxaH 1Mo BOMPOCAM, HE OTHOCSAIIUMCS K KOMIIETCHIIMU
YupexaeHusi, MNEpechbUIalOTCSI B COOTBETCTBYIOIIME  OpraHu3allud WU
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIly, B KOMIIETCHIIMIO KOTOPBIX BXOJHUT
pelieHre MOCTaBJICHHBIX B OOpallleHUH BOMPOCOB, C YBEJAOMJICHHEM Tpa)KaHWHA,
HaIPaBUBIIIETO OOpaIlleHUE B TEYCHUE MATH JHEH CO JIHS UX PErUCTPAIUH.

11.3.Eciu TeKCT MUCbMEHHOTO OOpallleHrs HE TOJIaeTCs MPOYTEHUIO0, OHO HE
NOJJICKUT HAMNPaBICHUI0O HA PACCMOTPEHUE B TOCYJIApCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYTPABJICHUS WIM JOJDKHOCTHOMY JIMIy B COOTBETCTBUM C HX
KOMIIETCHI[MEH, O YeM B TEUEHHE MATU JHEH CO JIHS PETHCTPAlMH COOOIIAeTCs
3asBUTEIIIO, HAMpaBUBIIEMY oOpalieHue, eciu ero GaMuius W TOYTOBBIN aapec
NOAJAI0TCS MPOYTEHHUIO.

11.4. 0 =xome paboThl ¢ oOOpaleHUsAMH TpaKJaH, TOCTYIUBIINM Ha
pacCMOTPEHNUE B YUPEKACHUHU U3 BBIIIECTOSIIIETO OpraHa yIpaBJIeHUs], B KOTOPbII OHU
ObUTM HaIpaBiIeHbl HEMOCPEACTBEHHO WM U3 Aamunuctpanuu [Ipesunaenra
Poccuiickoit ®denepanun, Anmnapata IlpaButenbctBa Poccuiickoit depepanuu,
INocynapcteennoii [lymer denepansuoro Cobpanus Poccutickoit @enepanun, Coeta
Oenepanun Denepansuoro CobOpanusi Poccuiickoit deneparuu, OOIIeCTBEHHOM
namatel  Poccuiickorn  ®epepamuu, ['eHepanpbHOW nOpokypaTtypsl Poccuiickoun
Oenepannu, YINOJIHOMOYEHHOrO IO IpaBaM ueiioBeka B Poccuiickoint denepanuu,
VYnonHomodeHHoro mno npaBaMm pedenka B Poccuiickoii denepanuu, MunucrepcTa
3apaBooxpaHeHus Poccuiickort @Denepanuur, W B3SATbIE HMHU Ha KOHTPOJIb,
JNOKJIAJbIBAETCA JIMYHO AUPEKTOPY YUPEKICHHUS.

11.5. OGpamienusi, pacCMOTPEHHBIE IUPEKTOPOM, 3aMECTUTENIEM JHPEKTOpa,
MepealTcsl OTBETCTBEHHOMY 3@ PEruUCTpaluio OOpallleHH TpaxkIaH s
pETHCTpallMi W TIOCIEAYIOIIETO HAMpaBICHUS OOpaIleHUss OTBETCTBEHHBIM
WCTIOJIHUTENSM I PACCMOTPEHHUSI U ITIOATOTOBKY ITPOEKTA OTBETA.

12. IloaroroBKka 0TBETOB HA MMCbMEHHbIE 00PALLIEHUS TPAKIAAH
12.1. IIpoekT oTBeTa Ipa)kJaHWUHY, MOATOTOBICHHBIA TOJKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a MCIIOJHECHUE MOPYUYEHUS TUPEKTOPA, 3aMECTUTEIISI TUPEKTOPA:
- COIJIACOBBIBACTCS  PYKOBOJWTEIEM  CTPYKTYPHOTO  MOApPA3JCICHHUS,
OTBETCTBEHHOTO 32 MCIIOJIHCHHE TIOPYUCHUS, TUOO JIMIIOM, €T0 3aMEIIalOINM;
- COTJIaCOBBIBACTCS COMCIIOJHUTEIEM MOpy4deHUs (eciu PYyKOBOJCTBOM
YUPESKACHUS OTIPEACIEH COUCTIONIHUTEND ), TU0O0 JTUIIOM, €TO 3aMEIIAIOIINM;



12.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE, BCECTOPOHHEE M OOBEKTHUBHOE
paccMOTpeHre OoOpallleHHl B paBHOWM CTENEHH HECYT BCE yKa3aHHBIE B PE30JIIOIUU
WCTIOJTHUTENH.

12.3. B caywyae pasHoriacuii MexAy PpPYKOBOAUTENISAMH CTPYKTYPHBIX
noApa3eiaeHui 0 MPUHAICKHOCTH 00paIeHUsI OKOHYATEIHHOE PEIIEHUE IO ATOMY
BOIIPOCY TMPUHUMAETCS JUPEKTOPOM, 3aMECTUTENIEM ITUPEKTOpa B COOTBETCTBUU C
KYpUPYEMBIMHU HallpaBICHUSIMU JEATETbHOCTH.

12.4. OGpaiienre cUMTAaeTCsl pa3pelieHHbIM, €CJIM PAcCMOTPEHBI  BCE
MOCTaBJICHHBIC B HEM BOIPOCHI, IPUHSATHI HEOOXOJAUMbIE MEPhI U J1aH MUCbMEHHBIN
OTBeET.

12.5. B ciyyae, ecnu JTaHHBIX, YKa3aHHBIX B OOpallleHWU, HEJOCTATOYHO IS
MPUHSATHS OKOHYATEIILHOTO PEIISHHUSI, 3aMPaIINBaIOTCSI HEOOXOIUMbIE MAaTEPUATIBI JJIsI
3aKJIIOUEHHS] 1 000CHOBAHHOTO MIPUHSATHUS PEIICHHUS.

12.6. Pe3ynbTaThl paccMOTpeHHUsI O0pallieHns COOOIAI0TCs €T0 aBTOpY.

12.7. OtBeT nOMKEH OBITh KOHKPETHBIM, SICHBIM IO  COJICPXKAHUIO,
000CHOBaHHBIM M OXBaThIBaTh BCE BOMPOCHI, TOCTABICHHBIC B OOpAIIICHUH.

12.8. Eciiu mpochba, M3JI0KEeHHasi B OOpaIlleHUH, HE MOXKET OBITh pa3pelieHa
MOJIOKUTEILHO, TO YKa3bIBaeTCs, MO KAaKUM TMPUYMHAM OHA HE MOXKET OBITh
yJIOBJICTBOPCHA.

12.9. UcnonHuTens M JUIO, TOJMUCABIIEE OTBET, HECYT OTBETCTBEHHOCTH 3a
MOJTHOTY, COJIEpKAHUE, ICHOCTh M YETKOCTh U3JI0KEHHUSI CYTH OTBETA, IOCTOBEPHOCTD
CCBUTKM Ha HOPMATHUBHBIEC AKTHI.

12.10. OTBeTsl Ha oOpallleHHs] TpakJaH MOAMKMCHIBAET JUPEKTOP WU
3aMECTHUTENh AUPEKTOpa.

12.11. BHocuTh Kakue-1100 U3MEHEHHS B COJICpIKaHUE OTBETA MOCIIE MOIUCH
JTUPEKTOpa WM 3aMECTUTEIIS TUPEKTOPA - 3aIPEIaeTCs.

12.12. TlopnmuHHBIE TOKYMEHTHI (ITacTIopTa, IUIUIOMBI, TPYIOBBIC KHIKKU U JIP. )
BO3BpAIIAIOTCS 3aABUTEIIO 3aKa3HBIM OTIIpaBICHUEM BMecTe ¢ oTBeTOM. [Ipu sToM B
OTBETE JIOJDKHBI ObITh MEPEUUCIICHBl UX HAUMEHOBAHUS M YKa3aHO 00I1Iee KOJTUYECTBO
JIUCTOB MPUJIOKEHUS.

12.13. Tlpu paccmoTpeHuu oOOpaleHusT HE JOMYyCKAaeTCsl pasIJialleHue
CBCJICHHM, COJIEpKAITUXCS B OOpAIICHUH, a TAKXKE CBEJICHHUH, KaCAIOITUXCS YaCTHOM
KU3HU T'paKJaHWHA, 0€3 ero coriacusl.

12.14. He sBnsieTcs pasrialieHueM CBEJICHHM, COACPkKaIIUXCs B 0OpaIllcHHH,
HaIpaBJICHHE TUCHMEHHOTO OOpaIlleHUsl B TOCYapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYMpAaBJICHUSI WU JOKHOCTHOMY JIHUIY, B KOMIIETEHIIHIO KOTOPBIX BXOJMUT
pelIeHre MOCTaBJICHHBIX B 00PAIlIEHUH BOITPOCOB.

12.15. Tlepen mepenaveit OTBETOB Ha OTMPABKY 3asiBUTENISIM OTBETCTBEHHBIN 3a
paboTy Mo perucTpanuu o00pallleHuil rpak/iaH NpOBEPSET HATUYKME OAMNKUCEN, BU3 Ha
KOIMUSIX OTBETOB, COOTBETCTBUE W HAJIMYUE NPWIOKEHUM, YKa3aHHBIX B OTBETE,
MPaBUJIbHOCTh HAMHMCaHUA ajpeca, (pamMwink W HHUIUAJIOB KOPPECHOHAEHTA U
UCXOJISIIIET0 HOMEpa MUChMA.

12.16. OtBeT Ha oOpalmieHWe, IOCTYIHBIIEE B YUpexkjacHHe B Qopme
AJIEKTPOHHOTO  JOKYMEHTAa, HAIpaBJsieTCsl COOTBETCTBYIOIIUM  CTPYKTYPHBIM



MOJIpa3/IeJIEHUEM MO aPeCcy AMEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHUH, WIH B
MUCBMEHHOM (hOpMeE MO MOYTOBOMY aJIPECY, YKA3aHHOMY B OOpaIlieHUH.

12.17. Matepuansl UCHOJHEHHOTO OOpallleHHs C BH30BOM KONUEH OTBETa
3asIBUTENIO (POPMUPYIOTCS B JI€JIa B CTPYKTYPHOM MOJIpa3/IEIEHUU B COOTBETCTBUU C
HOMEHKJIATYpPOU JEN.

12.18. OdopmiieHue naen Ajis apXMBHOIO XpaHEHUs oOOpalleHuil rpakaaH
OCYIIECTBIISIETCSI B COOTBETCTBUM C TPEOOBAHUSMU AEIONPOU3BOACTBA.

13. Pe3yJibTaThl PACCMOTPEHUA O0PALLICHUH IPAXKAAH

13.1. KoneuHnbiMu pe3yiabTaTaMy pacCCMOTPEHUS 00palleHus SABIISAIOTCS:

- OTBET Ha BCE MOCTABJICHHbIE B OOpalleHuH (B MUCbMEHHOUN (opme wiHu B
(dopMe 3JIEKTPOHHOIO JOKYMEHTAa) BOMPOCHl MM YBEAOMJIEHHE O MepeapecoBaHUuU
oOpalieHusi B COOTBETCTBYIOIIYIO OpraHU3AlMIO WM OpraH, B KOMIIETEHIUIO
KOTOPOTO BXOJUT PEILIEHNE MTOCTABICHHBIX B 00paIlleHUH BOIIPOCOB;

- OTKa3 B pacCMOTpeHuu oOparieHus (YCTHOro, B TUCbMEHHOUW (hopMe miu B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA) C U3JI0KEHUEM MPUYUH O0TKa3a.

14. Ananu3 o0pameHuii, NOCTYNMBIINX B yYpeKIeHHE

14.1. Tlo pe3yabratam pabOThI ¢ OOpAIICHUAMU TPaKIaH POPMHUPYETCS OTUET B
0a3e JaHHBIX N0 paboTe ¢ OOpallleHUs MU IPaKJIaH ¢ Pa30MBKON MO BUJAM W TUIIAM
oOpalleHui.

14.2. B nensx MOATOTOBKA M TPOBEIACHUS MEPONPUATUH IO YCTPAHEHUIO
OPUYUH, TOPOXKAAIOMIMX OOOCHOBAHHBIE KAJIOOBl TpaXkJaH, YHIOJIHOMOUYEHHOE
JOJIKHOCTHOE JIMIIO YUPEXKICHUS OCYIIECTBIIAET YUeT U aHAIU3 oOpallieHuil rpaxkiaH,
MOCTYIUBIIUX B YUPEXKICHUE COIUATBHOTO 00eCIeyeHusl.

14.3. 3amecTuTenb TUPEKTOpa 00ECTICUNBACT:

- Y4eT M aHaJIu3 BOMPOCOB MO KYPUPYEMBIM HAMpPaBICHUSAM, COACPKAIINXCS B
oOpaIieHusX rpakJaH, B TOM YUCJIEe aHAIIU3 CIEAYIOMNX JaHHBIX:

- KOJIMYECTBO U XapaKTep PACCMOTPEHHBIX O0paIlleHUN IPpakKIaH;

- KOJIMYECTBO M XapaKkTep pPEUICHUH, MPUHATHIX MO OOpaIEHUsSM TPaXKIaH B
npeenax ux MoJHOMOYUN;

- TIOJTOTOBKY IUIaHA KOPPEKTUPYIONIUX MEPOINPHUSATUH, HAMpaBICHHBIX Ha
yCTpaHEHHE HEJJOCTATKOB;

- 0000mieHne pe3yJbTaTOB aHaJIW3a II0 HWTOraM Troja, IOJATOTOBKY
CTAaTHCTHYECKOTO OTYETa U COOTBETCTBYIOIIEH aHATUTUYECKOMN 3alHUCKU.

15. Opranu3auust KOHTPOJIS 32 UCIIOJHEHHEM MOPSAAKA

15.1. KoHTponap 3a paccMOTpEHHUEM OOpallleHUH OCYHIECTBISETCS B LEIAX
oOecrieueHUs] CBOCBPEMEHHOTO W  KA4YECTBEHHOTO HWCIIONHECHHS  IMOPYYCHUH
Mo OOpalieHWsIM TpaXKJaH, NPHUHSITHS OMEPATUBHBIX MEP 1O CBOCBPEMEHHOMY
BBISIBJICHUIO ¥ YCTPAHEHUIO IPUYMH HAPYIIEHUS TIPaB, CBOOOT 1 3aKOHHBIX HHTEPECOB
TpaKJaH, aHaIW3a COJACPKAHUS TMOCTYMAINX OOpaIieHul, XoJa W Pe3yJbTaToB
paboThI ¢ OOpaIICHUSIMH.

15.2. KoHTposb 32 UCIIOTHEHHEM OOpAIeHUA TPaKIaH BKIIFOYACT:

- IOCTAHOBKY MOPYYEHUH 10 UCTIOTHEHUIO OOpaIEHU Ha KOHTPOJIb;



- cOop 1 00paboTKy MHGOPMAIIUK O XO0JIe PACCMOTPEHHUS 00paIleHUI;

- MOJITOTOBKY OIEPATUBHBIX 3alPOCOB HUCIIOJHUTEISIM O XOJ€ U COCTOSHUU
WCIIOJTHEHUS MOPYUYCHUHN 10 OOpaIeHUsIM;

- TIOATOTOBKY M O0OOOIIEHNE MAaHHBIX O COJIEPXKAHUU M CPOKAX HMCHOJHECHUS
MOPYUYEHUM MO 0OpaIICHUSIM TpakIaH;

- CHATHE 0OpaleHUul ¢ KOHTPOJIS.

KoHTposib 32 CBOEBpEMEHHBIM U TIOJIHBIM PACCMOTPEHUEM O0paIlleHUH rpak1aH
OCYILIECTBIIAETCS PYKOBOAUTEISMU CTPYKTYPHBIX MOAPA3ACICHUMN:

15.3. OTBETCTBEHHBIN 3a PETHCTPALMIO OOpalleHUN rpaxkaaH OCYIIECTBIISIET
OCOOBIN KOHTPOJIb 3a KCIOJHEHUEM OOpalieHuM, MOCTYNHUBIIUX B YUpexIeHUE
COITMAILHOTO O0ECIIEUCHHS U3 BBIIIECTOSIIUX OPTaHU3AINi, HHBIX OPTaHOB BJIACTH C
KOHTPOJIEM UCTIOJTHEHHUSI, & TAKXKE OCYIIECTBIISIET BHIOOPOYHBIN KOHTPOJIb UCTIOTHEHUS
T00BIX 0OpalieHuid, MOCTYMUBIINX HA PACCMOTPEHHUE B YUPEKICHUE B COOTBETCTBUU
C MIOPYYEHUEM JAUPEKTOPA, 3aMECTUTENSL IUPEKTOPA.

15.4. JlaToii CHITHSI ¢ KOHTPOJIS SIBJSICTCA JaTa OTIPABICHUS OKOHYATEIHBHOTO
OTBETA 3asIBUTEIIIO UJIA B KOHTPOJUPYIOIINI OpraH.

15.5. OOpaienusi, Ha KOTOPbIE AAIOTCS MPOMEKYTOUHBIC OTBETHI, C KOHTPOJISI
HE CHUMAIOTCA.

15.6. OTBeTCTBEHHBI 3a perucTpaluio oOpalleHHil Trpak/iaH, ONEepaTUBHO
npencrapisier nHGopMaluoo 00 00pallleHUusX, CPOK PACCMOTPEHHUS KOTOPBIX HCTEK
60 UcTeKaeT B OJrKaiiiiee BpeMs, TUPEKTOPY WM 3aMECTUTEIIO TUPEKTOPA.

15.7. JIuuHas OTBETCTBEHHOCTH 3a UCIOJIHEHHE OOpallleHU B yCTAHOBIICHHBIE
3aKOHOJaTesbcTBOM Poccuiickoin denepannu CpOKM BO3JIAracTcs Ha 3aMeCTUTEIIEH
PYKOBOIOUTENS YUYPEKICHUS [0 HAIMpPaBICHUSAM, 3aBEIYIOIIUX CTPYKTYpHBIMU
NOApa3ACICHUSMH.

15.8. OcHoBanueM [Jisi TPOBEJACHUS BHYTPEHHEW IPOBEPKH (CIyKeOHOTO
pacclieoBaHus) 1O BompocaM paboThl ¢ 0OpaIICHUSIMU TpaXKaaH SBISIOTCS

- ICTEYEHHUE CPOKA UCTIOTHEHUS OOpaIleHHUS;

- TIOCTYIUICHHE B YyYpEXKIECHHE OOpalleHud U 3asBICHUN TpakJaH,
IOPUANYECKUX JIUII, UHIUBUYAIBHBIX TIPEANPUHUMATENCH, HHPOPMAIIMKA OT OPTaHOB
rOCyJapCTBEHHOW BJIACTHU, OPTaHOB MECTHOTO CAMOYIIPABIICHHUS, U3 CPEJICTB MACCOBOM
uHOpMaIIMK O HApPYIICHHH 3aKOHOJATEIhCTBA O PACCMOTPEHUU OOpaIICHHIA
IpaXk/IaH.

15.9. Hapymenue ycranoBneHHoro Ilopsinka paccMoTpeHusi oOpaieHui,
HEIMPaBOMEPHBIN 0TKA3 B UX IIPHEME, 3aTATUBAHUE CPOKOB PACCMOTPEHUS OOpAIICHUIA,
WX HEOOBEKTHBHOE Pa3OMpaTeNbCTBO, MPUHSATHE HEOOOCHOBAHHBIX, HAPYIIAIOIINX
3akOHOJarenbcTBO  Poccuiickonn ~ @enepauumu  pelIeHUM,  OPEJOCTABICHUE
HEJI0CTOBEPHOM MH(OPMAIINH, pa3rallleHHe CBEJSHHUM 0 YaCTHOM KU3HU IpakJaHUHA
BJIEKYT B OTHOILIEHMH BUHOBHBIX JIOJXKHOCTHBIX JIUI YUPEKICHHUSI OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon deaepanuu.



